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QUAN CHUNG HAI QUAN CONG HOA XA HOI CHU NGHIiA VIET NAM
TONG CONG TY Poc 1ap - Tw do - Hanh phic
TAN CANG SAI GON
S6: 0597 /QyP-TCg Binh Thanh, ngay 03 thang 3 nam 2023
QUY DINH

Tiép nhén va xép d§ container chuyén dung c¢é hang, container qua khd,
hang kién roi tai cang Tan Cang-Cat Lai va cang Tan Cang-Hiép Phudc

Can cir vao quyén han ciia Tong giam doc Tong cong ty Tan Cang Sai Gon;

Can cw vao churc nang nhiém vu cua cac don vi; dac trung ky thudt cua
trang thiét bi xép do, vin chuyén va thyec té san xudt tai-cang Tan Céang - Cdt Ldi
va cang Tan Cang - Hiép Phuoc,

Theo dé nghi ciia don vi va co quan chire néng,

Téng Gidam doc Tong céng ty Tan Cang Sai Gon ban hanh Quy dinh vé tiép
nhdn va xép dé container chuyén dung cé hang, container qud khé, hang kién roi
tai cang Tan Cdng - Cat Ldi va cang Tan Cdng - Hiép Phude ciia Tong cong ty
Tdn Cang Sai Gon.

Chuong I
QUY DINH CHUNG

Piéu 1. Giai thich tir ngir

Trong pham vi quy dinh nay, cac tir nglr dudi day duoc hiéu nhu sau:

1. Khéi lwong toan bd cua container: gdm vo container va hang héa dong
trong hoac trén container dugc xac dinh theo VGM do khéach hang hoac hang tau
khai bdo.

2. Container In-gauge (ING): 1a container chuyén dung (flatrack, platform,
open-top) chtra hang héa ma khong c6 kich thudc nao ciia hang hoa vuot qua kich
thudc tiéu chuan cua container.

3. Container Out of gauge (OOG): 1a cac container chuyén dung (flatrack,
platform, open-top) chtra hang héa ma c6 it nhat mot trong cac kich thudc cua
hang hoa vuot qué kich thudc tiéu chuan cta container.

4. Container chuyén dung chira hang hoa c6 gia tri cao: la container ING
hoic OOG chira hang hoa c6 gia tri cao va d& hu hong trong qua trinh xép dd, bao
quan nhu du thuyén, may bay, may moc va cac loai phuong tién van tai chuyén
dung, v.v...

5. Hang kién roi (Break Bulk - BBK): La hang hoa dugc xép trén nhiéu
container (nhiéu hon mot container Flatrack), duoc xép d& va giao nhéan theo tirng
kién.

6. Thiét bi hd trg xép dd: xe nang, cau di dong, ngang phu, day cap, ..
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7. Téac nghi¢p dac biét: ch::ing budc, thao ch@fmg budc hang hoa, mdc cap.

Piéu 2. Pham vi ap dung

Qui dinh nay ap dung d6i voi container ING, OOG va hang kién roi dugc
xép, d&, dao chuyén, dong hang, rut hang tai cang Tan Cang - Cat Lai, cang Tan
Cang - Hiép Phudc, goi tit 1a “Cang” cua Tong cong ty Tan Cang Sai Gon.

Piéu 3. Phan loai nhom container chuyén dung c6 hang, container qua
kho.

1. Nhém 1: La container ING hodc OOG c6 thé xép d& va van chuyén bang
cac thiét bi thong thuong cua cang nhu dbi voi container tiéu chuan ma khéng can
st dung cac thiét bi ho tro xép dd hoac thuc hi¢n tac nghiép dic biét, bao gém
thong tin chi tiét nhu sau:

a) Khoi lugng toan bo (VGM) khong vuot qué 40 tan;

b)Chiéu cao hang hoa khong qua chiéu cao tiéu chuén container.

2. Nhom 2: La container ING hodc OOG khi xép dd phai sir dung cac thiét
bi hd tro hodc thuc hién cac tac nghi¢p dac biét, bao gém mot hodc nhiéu thong
tin sau:

a) Khoi luong toan bo (VGM) tir 40 tan dén dudi 45 tan;

b) Chiéu cao hang hoa vuot qua chiéu cao tiéu chuan container;

¢) Container vach gip hodc mit bang,

3. Nhom 3: La container khi Xép dd phai st dung céc thiét bj hd tro hodc
thuc hién cac tac nghiép dac biét, Xép do theo thoa thuan:

a) Container chtra hang hoa c6 gia tri cao;

b) Container bi sy ¢6 (I¢ch tai, hu hong hang, hu hong container...) dan toi
khong thé thyc hién phuong an xep d& nhu container tiéu chuén;

¢) Container phai thdo chang budc dé do riéng kién hang.

Pi¢u 4. Cac quy dinh vé hang hoa

1. Hang hoa xép trén hoic trong container phai can bang, 6n dinh, khong bi
x6 1éch va duge chang budc dung quy cach.

2. V& cung cap thong tin hang hoa cho cang:

a) Poi vai container ING hoic OOG hang xuét: Hang tau hodc khach hang
cung cap cho Cang Ching thu chang budc (Survey report) khi dua container vao
cang.

b) Déi v6i container ING hoic OOG hang nhap: Hing tau cung cip cho
Cang thong tin trong danh sach hang nhép tau, sa lan, gdm:

- Kich thuédc chiéu dai, chiéu rong, chiéu cao cia mi hang xép trén hoac
trong container.

- Kich thudc qua chiéu dai, qué chiéu rong, qua chiéu cao ctia ma hang xép
trén hoac trong container so vdi kich thudce container.

- Ching thu chang budc (Survey report).

¢) Dbi véi container ING hodc OOG dao chuyén: Hang tau cung cip cho
Cang thong tin nhu ddi véi container ING hodc OOG hang nhap, gdbm:

- Kich thudc chiéu dai, chiéu rong, chiéu cao cia mi hang xép trén hoic
trong container.
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- Kich thudc qua chiéu dai, qua chiéu rong, qua chiéu cao ctia ma hang xép
trén hodc trong container so véi kich thude container.

d) Pdi voi container ING hoic OOG, c6 mét trong cac dac diém sau thi
hang tau hodc khach hang cung cép hinh anh, cac chi dan va yéu cau vé xép do
hang hoa dé cang xac dinh kha ning tiép nhan va phuong an 1am hang:

- Khéi luong toan bo cua container (VGM) vuot qua 40 tan.

- Hang hoa c6 it nhat mot trong 3 kich thude (Dai x Rong x Cao) vuot qué
I15m x 3.5m x 3.5m.

- Hang héa c6 quy cach dong gbi, ching budc dic biét.

- Hang hoa c6 gia tri cao va dé hu hong trong qua trinh xép da.

3. Cang sé& tr chdi tiép nhan, xép d& dbi voi container hang quéa kho, da
dugc dua vé cang dé chuan bi xép do ma hing tau hodc khach hang khong khai
bao hoic khai bao sai thong tin din dén nguy co khong dam bao an toan trong qua
trinh xép d& va van chuyén. Trudng hop can thiét, dé dam bao tién d6 1am hang
cua tau, Cang s€ su dung cac thiét bi hd trg dé dam bao an toan trong qua trinh
xép d&. Tuy nhién, hing tau/khach hang phai chiu cac chi phi phat sinh.

Piéu 5. Tiép nhin va trao ddi thong tin hang héa

1. Phuong thirc tiép nhan va trao ddi théng tin: bang E-mail hodc van ban gidy.

2. Dia chi E-mail tiép nhan thong tin hang hoa:

a) D6i voi tau cap cang Tan Cang - Cat Lai:

+ operation.snp(@saigonnewport.com.vn;
+ 00g.snp@saigonnewport.com.vn;
+ doc@saigonnewport.com.vn
b) Bdi véi tau cap cang Tan Cang - Hiép Phudc:
+ terminal.tchp@saigonnewport.com.vn.
+ sales.tchp@saigonnewport.com.vn.

3. B0 phan béo gia:

+ Email: terminal.business@saigonnewport.com.vn.
+ Email: sales.snpl@saigonnewport.com.vn.

Chuong I1 )
QUY TRINH TIEP NHAN VA XEP DO

Piéu 6. Quy trinh tiép nhin va t6 chirc xép/dé container Nhém 1

1. P6i véi container hang xuat:

a) Budc 1: Khach hang khai bao thong tin kich thudc va khéi lugng toan
bd cua container trén trang ePort cua Cang (https://eport.saigonnewport.com.vn)
va cung cip Chimg thu chang budc (Survey report) khi dua container vao Cang.

b) Budc 2: Khach hang dua container dén Cang va thuc hién thu tuc giao
nhén theo qui trinh giao nhan container.

¢) Budc 3: Cang théng nhit véi dai dién tau/hing tau vé vi tri xép trén tau
va to chirc xép container 1én tau.
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2. Poi v6i container hang nhap:

a) Budc 1: Trudc 24h trudce thoi diém dy kién tau dén cang, hing tau gui
cho cang Danh sach container cliing thong s6 hang xép trén container (Kich thudc,
khdi luong, cac luu y khac néu co.. D).

b) Budc 2: Trude khi d& container, Cang kiém tra dbi chiéu thong tin va to
churc d& container vao bai.

¢) Budc 3: Khach hang lam thu tuc nhéan container theo qui trinh giao nhan
container.

Piéu 7. Quy trinh tiép nhin va té chirc xép/dé container Nhém 2

1. P6i véi container hang xuat:

a) Bu6c 1: Hang tau/Khach hang cung cip thong tin hang hoéa cho Cang
qua e-mail.

b) Budc 2: Cham nhat trong vong 4 gio 1am viéc ké tir khi nhan duoc yéu
cau va khai bao day du cua hang tau/khach hang, Cang xac bao kha ning tiép
nhan.

¢) Budc 3: Khach hang khai bao thong tin kich thudc, khéi luong cua
container trén trang ePort va cung cip Chtng thu ching budc (Survey report) khi
dua container vao Cang.

d) Budc 4: Khach hang dua container dén cang, Cang kiém tra ddi chiéu
thuc té container véi thong tin khai b4do va thuc hi¢n tha tuc giao nhan theo qui
trinh giao nhan.

e) Budc 5: Cang thong nhét voi dai dién tau/hing tau vé vi tri xép trén tau
va to chtrc xép container 1én tau.

2. Poi v6i container hang nhap:

a) Budc 1: Hang tau cung cip thong tin container cho cang qua e-mail.

b) Budc 2: Cham nhat trong vong 4 gio 1am viéc ké tir khi nhan duoc yéu
cau va khai bao day du cuia hang tau, Cang xac bao kha ning tiép nhan.

¢) Budc 3: Trude 24h trudc thoi diém dy kién tau dén Cang, hang tau gui
cho Céang danh sach container cung thong sb hang xép trén container (Kich thudc,
khdi luong, cac luu y khac néu co.. D).

d) Budc 4: Trude khi d& container, Cang kiém tra d6i chiéu thong tin va to
churc d& container vao bai.

e) Budce 5: Khach hang lam thu tuc nhéan container theo qui trinh giao nhan
container.

Piéu 8. Quy trinh tiép nhin va té chirc xép/d& container Nhém 3:

a) Budc 1: Cang thong bao cho Hang tau/Khach hang phuong an xép dd va
cac chi phi.

b) Budc 2: Hang tau/Khach hang x4c nhan thanh toan céc chi phi.

c¢) Budc 3: Cang 1ap bién ban, chup hinh, cdp nhat thong tin thuc té cua 16
hang vao hé thong quan 1y ctia Cang.

d) Budc 4: Cang cung cip bién ban, hinh anh cho Hang tau/Khach hang sau
khi két thiic xép d& dé lam co s thanh quyét toan.
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Dbi v6i container bi su cd, trong trudng hop Hang tau/Khach hang khong
x4c nhan phuong an xép do ma Cang da thong bao, Cang s& chii dong thyuc hién
xép d& dé dam bao tién do giai phong tau. Hang tau/Khach hang chiu trach nhiém
thanh toan toan b cac chi ph1 tac nghi€p thuc té phat sinh.

Piéu 9. Quy trinh xep d& ddi voi hang kién roi (Break Bulk - BBK):

1. Ddi voi hang Xuit:

a) Buoc 1: Hang tau/Khach hang gui yéu cau xép hang BBK cho Déi Truc
ban san xudt — Trung tam Piéu Po cang (s6 luong, kich thude, trong lwong, hinh
anh, phuong thire xép d&, hudng dan chang bude...).

b) Budc 2: Cang kiém tra thong tin, tinh kha thi, bdo phuong an 1am hang,
chi phi cho Hang tau/ Khach hang.

¢) Budc 3: Cang thong nhat v6i hang tau vi tri xép trén tau.

d)Budc 4: Khach hang ha hang vao bai Cang, trinh booking, thuc hién
phuong an dong hang, hoan tat thi tuc hai quan va vao so tau.

e) Budc 5: Cang xép céc container va céac kién hang roi 1én tau theo yéu cau
cua hang tau.

2. P6i véi hang nhap:

a) Budc 1: Hang tau/ Khach hang giri yéu cau d& hang BBK cho Poi Truc
ban san xuét — Trung tam Piéu d6 cang (sé) luong, kich thudc, trong lugng, hinh
anh, phuong thirc xép d&, huéng dan chang budc...).

b) Budc 2: Cang kiém tra thong tin, tinh kha thi, bio phuong 4n lam hang,
chi phi cho Hang tau/ Khach hang va thdng nhat vi tri kién hang trén tau.

¢) Budc 3: Hang tau/Khach hang cung cap chi tiét thoi gian hang dén Cang,
tau/ chuyén, lich tau, Chimg thu chang budc (Survey report) va Ban lugc khai
hang hoa (Manifest) voi hé théng Hai quan cac container lam d¢é 14 container hang.

d) Budc 4: Hang tau/Khach hang khai bao cac container lam dé cho kién
hang 1a container hang (Hé thong ctia Cang va Hé théng Hai quan).

e) Budc 5: Khach hang hoan tat thi tuc hai quan va thyc hién phuong an
rit hang dé nhan hang.

~ Chwong III
GIA DICH VU XEP DO VA CHI PHI PHAT SINH

Piéu 10. Gia dich vu xép d& nguyén container hang Tau - Bii Cang.

1. Xép d& nguyén container hang Nhom 1: Gia dich vy xép d& duoc tinh
bang 150% so v&i container thuong theo biéu gia hién hanh ctua Cang hoic theo
hop ddng giita Cang véi hang tau.

2. Xép do nguyén container hang Nhom 2:

Don gia (USD/container)
20°’H 40°H 45°H
925 1.395 1.690

Don gid xép d& (chwa
bao gom thue GTGT)
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3. Xép dd container hang Nhom 3 va hang kién roi (BBK): Gia xép d& duoc
thoa thuan theo phuong an cu thé va theo timg 16 hang.

Pi¢u 11. Phu phi do khai bao sai thong tin hoidc khong thuc hién diing
yéu ciu giao nhén tai Cang.

Dbi v6i Hang tau/Khach hang khong khai béo, cung cip hodc khai bao,
cung cép sai cac thong sé (chiéu dai, chiéu rong, chiéu cao, trong luong), phuong
thirc xép d& cua hang hoa, ngoai chi phi cua cac tac nghi€p phat sinh, cang s¢ thu
phu phi: 14.000.000 Pong/container (di bao gdm thué GTGT).

Piéu 12. Phi qua han thoi gian lwu tra phwong tién trong cang doi véi
hang BBK.

1. Thoi gian dinh muce cho phuong tién luu tri trong Cang khi giao nhan
hang BBK 1a 150 phat/phuong tién. Qué thoi han nay, Cang s€ thu phi luu tra
phuong tién. Gia thu d6i v6i phuong tién luu tri qué thoi gian dinh mac 13 100.000
d/30 phut (da bao gom thué GTGT).

2. Cach tinh tong thoi gian ¢ trong Cang, thoi gian chiém dung bai va thoi
gian luu trd qua dinh mirc cia phuong tién dugce qui dinh tai biéu gia dich vu tai
cang Tan Cang — Cat Lai hién hanh.

) Chuong IV
PIEU KHOAN THI HANH

Piéu 13. Trung tim Piéu d6 cang va cac phong ban lién quan thudc Toéng
cong ty va cac cong ty cung cap dich vu xép dd tai cang Tan Cang - Cat Lai, cang
Tan Cang - Hi€p Phudc co trach nhi¢m thi hanh quy dinh nay.

Piéu 14. Quy dinh nay co hiéu luc ké tir ngdy 01/3/2023, thay thé cho quy
dinh s6 1625/QD-TCT ban hanh ngay 02/7/2019./. ﬁ

Noi nhin: .. KT. TONG GIAM POC
- Chu tich TCT (dé bao cao); 7 2 . -

- Ban Tong Giam ddc (dé béo co); - PHO TONG GIAM DO..C
- P.MKT, TTBbC, TCHP, SNPL;
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Nguyén Purc Anh - anhnd@saigonnewport.com.v 02/03/2023

TP KHKD n 11:07:43
Nguyén Thu Binh - binhnt@saigonnewport.com.v 02/03/2023
PCVP n 15:37:15
Nguyén Phuong namnp@saigonnewport.com. 03/03/2023
Nam - PTGb vn 13:42:06
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